                                                            ORDINANCE NO. 00-1

AN ORDINANCE CREATING AND ESTABLISHING THE POSITION OF BOROUGH ADMINISTRATOR IN AND FOR THE BOROUGH OF CARLSTADT.

NOW, THEREFORE BE IT ORDAINED by the Governing Body of the Borough of Carlstadt that Chapter II of the Revised Ordinances of 1975 entitled “Administration” is hereby amended and supplemented to add the following:

2-XX.1 CREATION OF OFFICE.

Pursuant to N.J.S.A. 40A:9-136, et seq. there is hereby created in and for the Borough of Carlstadt the position of Borough Administrator.

2-XX.2 APPOINTMENT; REMOVAL; VACANCY.

(A)
The Borough Administrator shall be appointed by the Mayor, with the advice and consent of the Council, and the term of office of the Borough Administrator shall be for a term of (1) year or otherwise at the pleasure of the Governing Body.

(B)
Any vacancy in said office shall be filled by appointment of the Mayor, with the advice and consent of the Council.

(C)
During the absence or disability of the duly appointed Borough Administrator, the Governing Body may by resolution appoint an officer or regular employee of the borough to perform the duties of the Borough Administrator during such absence or disability. Such absence or disability shall be limited to three (3) months after which time such absence or disability may be deemed a vacancy.

(D)
The Borough Administrator may be removed by a two-thirds (2/3) vote of the Governing Body. The resolution of removal shall become effective three (3) months after its adoption by the Governing Body. The Governing Body may provide that the resolution shall have immediate effect, provided, however, that the Governing Body shall cause to be paid to the Administrator forthwith any unpaid balances of the Borough Administrators salary and his/her salary for the next three (3) calendar months following adoption of the resolution.

2-XX.3 QUALIFICATIONS; RESIDENTIAL REQUIREMENTS

(A)
The Borough Administrator shall be chosen on the basis of executive and administrative qualifications, with special reference to education, training and experience in governmental affairs.

(B)
The Borough Administrator need not reside in the Borough of Carlstadt, but must be resident of the State of New Jersey.

2-XX.4 COMPENSATION

The Borough Administrator shall receive as salary such sums as may be fixed and adopted by the Governing Body in the annual salary ordinance of the Borough. All reasonable expenses incurred in the performance of the position shall be reimbursed. The Borough Administrator shall be required to utilize sufficient time as determined by the Governing Body to provide the services set forth herein.

2-XX.5 POWERS AND DUTIES

The Borough Administrator, in addition to the powers and duties hereinafter set forth, shall have the powers and duties prescribed by the laws of the state, the ordinances of the borough and such other additional powers and duties as may from time to time prescribed or directed by the Governing Body. Excepted, however, are those powers or duties required by law to be exercised by the governing body itself or by another officer, board or body. The Borough Administrator shall be responsible to the Governing Body for the proper administration of all the affairs of the borough and to that end shall have the following duties and responsibilities:

(A)
Serve as principal administrative officer representing the Governing Body.

(B)
Supervise and direct the business activities of all borough departments and offices, in consultation with the respective committee chairman, including the direction of purchasing and the employment and replacement of personnel as may be required in the departments.

(C)
Serve as the Personnel Officer of the borough, establish and maintain sound personnel practices, maintain appropriate records of all borough employees, recommend the hiring and promotion of borough employees; and when deemed necessary or advisable for the betterment of the borough, recommend the suspension or discharge of employees.

(D)
All complaints regarding services or personnel of the borough shall be referred to the office of the Borough Administrator who shall investigate and dispose of such complaint, keep a written record of such complaint including when and what action was taken in response thereto and provide the Governing Body a copy thereof when requested to do so.

(E)
Whenever feasible, the Governing Body and its members shall deal with the administrative employees through the Borough Administrator

(F)
At the request of the Governing Body inspect the duties and responsibilities of any elected or appointed official and department of the borough, submitting a report relating thereto to the Governing Body for such further action as the Governing Body may deem advisable in such instance.

(G)
Study the administrative and other operations of the borough and make recommendations for the plans and programs to meet the needs of the borough.

(H)
Receive from each department, office and board their annual budget requests, reviewing and transmitting same, along with comments and recommendations, to the Governing Body.

(I)
Consult with the Governing Body on preparation of the tentative budget recording changes, additions, and deletions thereto and submitting final recommendation in the form required by law, together with an analysis of the various items of expenditure and revenue and such explanatory comments as may be required.

(J)
Be responsible for the administration of the budget after its adoption by the Governing Body and the implementation of it and maintain a continuing review and analysis of budget operations, programs and costs of municipal services.

(K)
Review, recommend, implement and enforce the financial procedures and policy of the borough and its departments, after consultation with the appropriate committee chairmen and department heads.

(L)
Negotiate contracts for the borough as authorized by, and subject to, the approval of the Governing Body.

(M)
Supervise the performance and faithful execution of borough contracts except insofar as such duties are expressly imposed upon some other borough officer or official by statute.

(N)
Perform all central purchasing functions so as to coordinate and control the buying of goods and services in the borough.

(0)
Execute and enforce the laws of the state and ordinances and resolutions of the borough as the Governing Body may prescribe.

(P)
Receive notice of all regular and special meetings of the Governing Body and advisory committees and attend all meetings of the Governing Body and other committees as directed.

(Q)
Prepare the agenda for each meeting of the Governing Body and supply facts pertinent thereto.

(R)
Receive copies of all general and official correspondence addressed to the borough and shall refer same to the appropriate officer or department for disposition and reply.

(S)
Keep the Governing Body informed as to the conduct of borough affairs, submit periodic reports, either in writing or orally, on the condition of the borough finances, and such other reports, either in writing or orally, as the Governing Body shall request, and make such recommendations to the Governing Body as deemed necessary and advisable for the welfare and future needs of the borough.

           (T) Perform such other duties as may be required by the Governing Body in accordance with the law.

2-XX.6 LIMITATION OF DUTIES

Nothing in this subchapter shall derogate from or authorize the Borough Administrator to exercise the powers and duties of the elected and appointed officials of the borough.

2.XX.7 SEVERABILITY

If any section, subsection, sentence, clause or phrase of this Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect the remaining portions of this Ordinance

2-XX.8 EFFECTIVE DATE

This Ordinance shall take effect upon passage and publication pursuant to law.

INTRODUCED:____________________

ADOPTED:________________________

                                                                            APPROVED:____________________________                                                                                                       WM. JAY ROSEMAN, MAYOR    

                                                                                 ATTEST:_______________________________                                                                                                   CLAIRE FOY, BOROUGH CLERK 

